
Baranova 33
130 00 Prague 3

Contact us
By telehopne at: (+420) 224 224 379
              (+420) 605 263 035
              (+420) 603 547 450
By email: poradna@refug.cz

Office hours
Mon: 9:00-12:00 and 13:00-19:00
Tue: by appointment only
Wed: 9:00-12:00 and 13:00-17:00
Thu: 9:00-12:00 and 13:00-17:00

www.migrace.com
www.pracotvnicevdomacnosti.cz
www.facebook/SIMIporadna
www.vk.com/ Simi poradna
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a national of Albania, Andorra, Antigua and Barbuda, Argentina, Australia, Bahamas, Barbados, Venezuela, 
Bosnia and Herzegovina, Brazil, Brunei, Montenegro, Saint Kitts and Nevis, Guatemala, Honduras, Chile, 
Croatia, Japan, Canada, Korea, Costa Rica, Macedonia/FYROM, Malaysia, Mauritius, Monaco, Nicaragua, 
New Zealand, Panama, Paraguay, El Salvador, San Marino, Seychelles, Singapore, United States of America, 
Mexico, Serbia, Israel, Vatican, Taiwan, Ukraine, Uruguay, Hong Kong SAR, Macau SAR.

At request: - equivalent document to the criminal record certificate 
- proof of recognition of your foreign education by the relevant Czech 
authority - medical report confirming that you do not suffer from any       
serious disease 

EC validity: - For the duration of your employment or employment permit, 
                        2 years at maximum 

Time to issue a decision:
• 60 days from the application submission, 90 days in complex cases 

Administrative fee: CZK 1,000  

Renewal:
• No more than 90 days and no less than 14 days before the EC expiration 
• No need to apply for a job vacancy listed in the Central Register of Job 
  Vacancies, available for employee card holders 
• ATTENTION!! – For dual EC, you are allowed to stay in the territory of the 
  Czech Republic throughout the approval process of the dual EC renewal   
  application after your EC has expired but YOU ARE NOT ALLOWED TO WORK  
         - For non-dual EC – if you have free access to the labour market, you  
            may work throughout the entire period of time  
         - if you have an employment permit, you may work until it expires 

Employment changes:
 • For dual EC –a permit from the Ministry of the Interior is required
 • For non-dual EC 
    - if you have free access to the labour market, you have must notify the 
      Ministry of the Interior of the change within 3 working days 
    - if you need an employment permit, you must apply for the change at a 
      competent branch of the regional Labour Office

EMPLOYEE CARD (EC) 
Two types of cards:
• DUAL (combines an employment permit with a residence permit)
• NON-DUAL (is used solely as a residence permit) 

You may apply for:
• Dual EC – if you want to stay in the territory of the Czech Republic for 
   more than 3 months for the purpose of employment and if you apply for 
   a job vacancy listed in the Central Register of Vacancies, available for   
   employee card holders 
• Non-dual EC – if you want to stay in the territory of the Czech Republic for 
  more than 3 months for the purpose of employment and you are: 
         a) a foreign national with free access to the labour market  
         b) a foreign national required to apply for an employment permit 

Where to apply:
• At a branch of the Ministry of the Interior according to where your place of 
  residence is 
• At a Czech embassy

The application for EC must include:
• Completed form (green in colour) • Travel document • Proof of accommoda-
tion throughout your stay • 2 photographs • Proof of travel health insurance 
(only in selected cases) 
• Employment contract or agreement to perform work or agreement to agree  
   - wage (amounting at least to the specified monthly minimum wage)  
   - working time (at least 15 hours a week) 
• Documents confirming competence for exercising the profession (NOT for 
  non-dual EC)  
• You must apply for a job vacancy listed in the Central Register of Vacancies, 
  available for employee card holders (NOT for non-dual EC)
•  Only for non-dual EC  
   - evidence showing that you have free access to the labour market, or
   - employment permit  
 

  
    


